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l\tpublit of tl,Je
~IJilippines
llepartment of €bucation &middot;
REGION VII - CENTRAL VISAYAS
Schools Division of Cebu City
DEC 11 2019
Office of the SChOOIS Division
Superintendent
DIVISION MEMORANDUM
No.
's. 2019
ANNOUNCEMENT OF VACANCIES
To:
Assistant Schools Division Superintendent
Chief, CID and SGOD
All Others Concerned
1.
This office announces the opening of vacant positions for Related Teaching in the Division of Cebu City:
Position Title
1) EDUCATION
PROGRAM
SUPERVISOR - &middot;
SGOD
(SG 22p 65,319.00)
Job Purpose
Educational
Requirements
Experience
Requirements
Training
Eligibility
See attached
separate
sheets
Master's degree
in Education or
other relevant
degree Master's
degree with
specific area of
specialization
At least 2 years
experience as
Principal or
Head Teacher
or Master
Teacher
8 hours
training in
Management
&amp; Supervision
RA 1080
(Teacher)
2.
DepEd Schools Division of Cebu City is adherent to Equal Employment Opportunity Policy
(EEOP), hence, all qualified and interested applicants for the above mentioned positions are
requested to submit the following documents in a folder, properly arranged and labeled the following
order:
A
B.
C.
D.
Application Letter MUST indicate the position you are applying for
CS Form 212 or CV
Compliance to Civil Service Commission's Qualification Standard:
c. 1. Education (Recently updated Transcript of Records (Baccalaureate I
Mastera!) with Certification (CAR) if applicable)
c.2. Experience (Recently Issued Service Record or Employment Cert.)
c.3 Training (Certificate of Training attended I participated relevant
to the position applied for)
c.4. Eligibility (PRC ID and/or Certificate of Good Standing •
CSC Eligibility Certificate)
Performance R,atings (At least Very Satisfactory for the last thr,ee&quot;.....-&middot;-&quot;
Consecutive Rating Periods): SY 2017-2018; SY 2016-201J{SY 2015-2016
111:&yen;1\!t:~:M&middot;~&middot;:
'A fl&gt;UCATION
n,;' :._'&middot;,:&middot;~T
:
•
:
Address: New Imus Ave., Barangay Day-as, Cebu City
Telephone Nos.: 2551516
Email Address: cebu.city@deped.gov.ph
w:::.c,L,,,j:
~7
&middot;;arr:: D
;t.::. f ;, ~
t1'..oo---&middot;-&middot;--DATfa..J'k;, \\ - V\
l ...
~.,.,,~.
&middot;~v
TIME:
'(')I\
A.t\
E.
F.
G.
H.
Service Record
Outstanding Accomplishments I Meritorious Accomplishments
(such as Outstanding employee award, documented work Innovation,
Research and Development Projects, publication I authorship,
Certificate as trainer I speaker)
Omnibus sworn Statement
Others Documents
These documents should first be submitted to the Record Section on December 23, 2019
to January 10, 2020.
3.
The DepEd Order #66 s.2007 entitled &quot;The Revised Guidelines on the Appointment
and Promotion of other Teaching; related Teaching and Non-Teaching Positions shall be used in
the evaluation &amp; selection process.
CRITERIA - Level 2
Ratfng
(DO No. 66 s.2007)
Education Supervisor I SEPS
a. Perfonnance RatinQ
35
b. ExPerience
5
c. Outstanding Accomplishments
20
25
d. Education &amp; Tr~_r:ii~
e. Potential
5
f. Psycholoqical
5
4.
Immediate dissemination of the contents of this memorandum is desired.
~
Office of
RMAA/DGG/HRMU/rsm
Address: New Imus Ave., Barangay Day-as, Cebu City
Telephone Nos.: 2551516
Email Address: cebu.city@deped.gov.ph
•
•
Ed~
AlfGTUJ&gt;
erintendent
Schools Division Superintendent
Job Description - Ver. 2
Provide technical inputs towards developing the Schools Division's plans and strategies to
improve the holistic development of learners in order to focus resources of the division and guide
selection of donors and partners.
• Develop and submit concept papers and program/project designs and proposals for funding,
partnerships undertakings.
• Review and evaluate technical documents (e.g. project proposals, draft MOAs) for submission
and approval of schools division management.
• Facilitate and coordinate with stakeholders as needed. the development of work plans to
implement programs and projects.
• Develop and implement information, education advocacy programs to raise understanding and
gather support for current programs and projects.
• Conduct monitoring and evaluation (together with School M&amp;E) on the status and progress of
special programs and projectsandprovide feedback to management and stakeholders to obtain
continuing support.
• Conduct assessment and evaluation of programs and projects (with School M&amp;E) and submit
evaluation reports to recommend sustaining, expanding or terminating special programs or
_projects.
_______ _
Partners And Donors
• Search and explore potential donors and partners for education support programs and participate
in relevant meetings and functions to establish possible areas for collaboration.
Review project /partnership proposals to check for alignment to DepED poficies, guidelines and
standards and values.
• Draft MOUs. MOAs, and contracts with partners for recommendation to the Regional Director.
• Prepare draft of localized policies and standards for engaging partnen; and donors in order to
protect DepED interest and values.
• Develop and implement initiatives to sustain relationsl\ips of educational partners and donors to
• - . . . . , - - - - - - - - - - - - - - - - ___maintair:i_cortinuou~support to basic educat_io_n_ _ __
Advocacy
• Develop and implement infolmation, education advocacy programs or campaigns to raise
understanding among stakeholders, .and increase resource and support for programs to improve
the delivery of basic education
Programs And Projects
(Support to school governance,
operation and learner)
•
f--------------~-&middot;
Research And Development
•
Oe~~and.....P!oduceadvocacymajeria~topromotevisibH!!t!_ndrecall.~~&middot;-~--~--1
Lead in the conduct of Action Research on improving implementation of Special Programs and
_ _ _ __
--~--'='~ects that ~port ~~ol governance.
SOD SGOD EPS
- Page 2or3
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